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COUNTY OF KAUAI 
DEPARTMENT OF LIQUOR CONTROL 

LIHUE CIVIC CENTER, MO‘IKEHA BUILDING 
4444 RICE STREET, SUITE 120 
LIHUE, KAUAI, HAWAII 96766 

TEL: (808) 241-4966 FAX: (808) 241-6585 

 

INSTRUCTIONS FOR FILING AN 
APPLICATION FOR A NEW LIQUOR LICENSE 

 

1. COMPLETE ONLINE APPLICATION FORM: Submit your initial application 
through our online application portal. 

After your online application has been received you will be contacted by 
phone to move forward with your application and schedule an appointment 
to meet in person with the licensing clerk. 

 
a. If the applicant is an individual, the application must be signed by the individual 

applicant. 
b. If the applicant is a corporation, the application must be signed by an officer of 

the corporation. 
c. If the applicant is a limited liability company, the application must be signed by a 

member of the company. 
d. If the applicant is a partnership, the application must be signed by a general 

partner. 
 
- The application does require to be notarized.  This can be done at the 

time of your interview at the liquor department at no charge for those on 
island. 

 

2. CORPORATION: Articles of Incorporation which have been approved by the 
State Department of Commerce and Consumer Affairs. If the applicant is a foreign 
corporation, registration with or authorization from the State Department of 
Commerce and Consumer Affairs to do business in the State of Hawaii must 
accompany the corporate papers. 

 
3. LIMITED LIABILITY COMPANY: Articles of Organization which have been 

approved by the State Department of Commerce and Consumer Affairs. 
 
4. PARTNERSHIP: Registration of partnership with the State Department of 

Commerce and Consumer Affairs and/or a legally executed partnership agreement 
between a husband and wife that is not registered with the State Department of 
Commerce and Consumer Affairs must be signed by both parties and notarized. 

 
5. PERSONAL HISTORY: Affidavit of felony charges and authorization for criminal 

history record clearance from all persons named in the application, and also from 
the officers, directors and persons who own 25% or more of the outstanding shares 
of a corporate partner or stockholding corporation. (Note: All persons must be 
listed by their full, legal names and not nicknames, abbreviations, or initials in 
the Application Form and Personal History Form.) 

 
6. TAX CLEARANCES from the State Department of Taxation for the applicant. 

 

a. If the applicant is an individual, tax clearance for the individual. 
b. If the applicant is a corporation, tax clearance for the corporation. 
c. If the applicant is a limited liability company, tax clearance for the company. 
d. If the applicant is a partnership, tax clearance for the partnership. 

 
7. FLOOR PLAN DRAWN TO SCALE WITH MEASUREMENTS, showing detailed 

description of the premises. 



2 (Revised: 10/04/2018)  

 
If the application is for a premises where live entertainment and dancing will be 
authorized by the license, the location for the live entertainment and the 150 square 
feet area for dancing must be designated on the floor plan. 
 

8. TAX MAP: The tax map will be discussed at the time of your interview and provided 
to the applicant free of charge. 

 

9. A LIST: The tax map key numbers of properties located within 100 feet from the 
proposed premises with its owners, lessees of record of real estate, owners of 
record of shares in a cooperative apartment or individuals on the list of owners 
provided by the managing agent or the shareholders association, owners and 
lessees of record of condominium units, and the number of owners of each 
timeshare unit and their addresses. (This list will be provided to each applicant 
free of charge after initial fees are paid online) 

 
A SECOND LIST with the same information of properties within 100 feet to 500 
feet distance from the proposed premises. 

 
The State of Hawaii and/or the County of Kauai should be listed as property owners 
if there are State highways or roads and/or County streets, lanes, properties, etc., 
within 500 feet of the proposed premises. 

 
The list of tax map key numbers shall be numbered in sequence. The number 
assigned to each tax map key number shall be indicated on the corresponding 
parcel on the tax map and circled. (This list will be provided to each applicant 
free of charge after initial fees paid online) 

 
10. LEASE or RENTAL AGREEMENT between the property owner and the applicant. 

The lease or rental agreement between lessor and lessee must be in the name of 
the applicant. Assignment of lease or rental agreement by the lessee to the 
applicant with the consent of the lessor is acceptable. 

 
11. MANAGEMENT AGREEMENT, when applicable. 

 

12. CASH or CHECK payable to Director of Finance for the following: 
 

a. Filing Fee ..................................................................................... $100.00 
b. Cost of Publishing Notice of Public Hearing ................................... 350.00 
c. Temporary license fee, if applicable ..................................................  60.00 

TOTAL .............................................................................. $510.00 
 

13. Before a license is issued, the applicant must accomplish the following: 
 

a. Knowledge of the KAUAI LIQUOR CONTROL COMMISSION'S RULES & 
REGULATIONS and the LIQUOR LAWS OF HAWAII, CHAPTER 281 OF 
THE HAWAII REVISED STATUTES. 

 
b. Managers are to obtain the Kauai Department of Liquor Control's Red (Off- 

Premises) or Blue (On-Premises) Manager's Card and be registered as such. 
 

c. Liquor license fee, when applicable. 
 

d. Proof of liquor liability insurance coverage in an amount of $1,000,000, if 
applicable. 
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14. The department recommends that the applicant makes contact with the State of 
Hawaii Department of Health for a Food Establishment Permit, the County of Kauai 
Building Division for a Certificate of Occupancy and the Planning Department for 
proper zoning and usage of property when applying for a liquor license. 

 
15. Brewpub and Manufacturer applicants should touch base with the Alcohol and 

Tobacco Tax and Trade Bureau (TTB), U.S. Department of the Treasury, for its 
requirements prior to applying for a license. 


